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COMDTNOTE 16798
OCT 24 1997

COMMANDANT NOTICE 16798 CANCELLED: OCT 24 1998

Subj: CH-2 TO AUXILIARY OPERATIONS POLICY MANUAL, COMDTINST M16798.3D

1.

PURPOSE. This Notice provides changes to the Auxiliary
Operations Policy Manual, COMDTINST M16798.3D.

ACTION. Area and district commanders, commanders of
maintenance and logistics commands, and commanding officers
of headquarters units shall ensure units under their command
overseeing or directing Auxiliary operations and Auxiliarists
at all levels become familiar with, and adhere to this
publication change.

SUMMARY. The changes are primarily a compilation of changes
necessitated by the passage of the Auxiliary legislation in
1996. Policy changes and significant modifications to
procedures are noted by a vertical line in the non-binding
margin.

PROCEDURE. Remove and insert the following pages:

Remove Insert
Pages i thru x Pages i thru x, CH-2
Pages 1-1 thru 1-19(RB) Pages 1-1 thru 1-20, CH-2
Pages 2-1 thru 2-16 Pages 2-1 thru 2-18, CH-2
Pages 3-3 thru 3-4 Pages 3-3 thru 3-4, CH-2
Pages 3-19 thru 3-20 Pages 3-19 thru 3-20, CH-2

Pages 4-1 thru 4-23(RB) Pages 4-1 thru 4-25(RB), CH-
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Pages 5-1 thru 5-11 (RB) Pages 5-1 thru 5-13(RB), CH-2
Pages 6-1 thru 6-2 Pages 6-1 thru 6-2, CH-2
Pages 9-1 thru 9-14 Pages 9-1 thru 9-14, CH-2
Pages INDEX-1 Pages INDEX-1

thru INDEX-11 (RB) thru INDEX-13(RB), CH-2

/s/ T. L. TERRIBERRY
Director of Operations Capability

Encl: (1) CH-2 TO COMDTINST M16798.3D

NON-STANDARD DISTRIBUTION:
Coast Guard Auxiliary

All Auxiliary Operators
All Flotilla Commanders
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COMMANDANT NOTICE 16798 CANCELLED: MAY 7 1997

Subj: CH-1 TO AUXILIARY OPERATIONS POLICY MANUAL, COMDTINST
M16798.3D

1. PURPOSE. This notice provides changes to the Auxiliary Operations Policy
Manual, COMDTINST M16798.3D.

2. ACTION. Area and district commanders, commanders of maintenance and
logistics commands, and commanding officers of headquarters units shall
ensure that units under their command which oversee or direct Auxiliary
operations and Auxiliarists at all levels become familiar with, and adhere
to this publication change.

3. SUMMARY. The changes are primarily a compilation of routine change
recommendations made since the manual was first published. Policy changes
and significant modificatons to procedures are noted by a vertical line in
the non-binding margin.

4. PROCEDURE. Remove and insert the following pages:

Remove Insert
Pages 1 thru x Pages i1 thru x, CH-1
Pages 1-1 thru 1-16 Pages 1-1 thru 1-19 (RB), CH-1

Pages 2-1 thru 2-16 Pages 2-1 thru 2-16, CH-1
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Pages 3-13 thru 3-14 Pages 3-13 thru 3-14, CH-1
Pages 3-19 Pages 3-19 thru 3-20, CH-1
Pages 4-1 thru 4-4 Pages 4-1 thru 4-4, CH-1

Pages 4-9 thru 4-23 (RB) Pages 4-9 thru 4-23 (RB), CH-1
Pages 5-5 thru 5-10 Pages 5-5 thru 5-11 (RB), CH-1
Pages 6-7 thru 6-8 Pages 6-7 thru 6-8, CH-1

Pages 8-1 thru 8-2 Pages 8-1 thru 8-2, CH-1

Pages 9-1 thru 9-14 Pages 9-1 thru 9-14, CH-1
Pages B-1 thru B-2 Pages B-1 thru B-2, CH-1

—————————————————— Pages INDEX-1 thru INDEX-11 (RB),

CH-1

/s/ RUDY K. PESCHEL
Chief, Office of Navigation Safety
and Waterway Services

Encl: (1) CH-1 TO COMDTINST M16798.3D

NONSTANDARD DISTRIBUTION:
Coast Guard Auxiliary
All Auxiliary Operators
All Flotilla Commanders
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COMMANDANT INSTRUCTION M16798.3D
Subj: AUXILIARY OPERATION POLICY MANUAL

1. PURPOSE. This manual provides up-to-date policy guidance for
the conduct of Coast Guard Auxiliary operations in a single
source. It contains operations policy for surface and air
operations, and communications. The Coast Guard shall use
this manual to develop, implement, and administer district
and region Auxiliary operations programs.

2. ACTION. Area and district commanders, commanders of
maintenacne and logistics commands, and commanding officers
of headquarters units shall be sure that the units under
their command adhere to the provisions of this instruction.
Coast Guard Auxiliarists who participate in the operations
program shall be thoroughly familiar with the contents of
this instruction and take guidance from its provisions.

3. DIRECTIVES AFFECTED. Auxiliary Operations Policy Manual,
COMDTINST M16798.3C, 1is cancelled.

4. DISCUSSION.

a. Unit commanders should make maximum use of the Auxiliary
in areas including pollution response, marine
environmental protection, aids to navigation, augmenting
Coast Guard (surface and air) crews, and performing as
operations watchstanders. In addition, unit commanders
can authorize simultaneous activities as multi-missions
or with Coast Guard units. This increases the
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operational effectiveness of the Auxiliary and the Coast
Guard.

This is a comprehensive policy revision. It comes at a
time of significant organizational change within both the
U.S. Coast Guard and the U.S. Coast Guard Auxiliary.
Legislation pends in Congress which, when passed and
signed into law, will require an early revision to this
manual. Every member involved in the Operations Program
is encouraged to critically evaluate the contents of this
manual and submit recommended changes through the chain
of command.

This instruction will help Coast Guard personnel and
Coast Guard Auxiliarists to understand Auxiliary
operations, and determine appropriate courses of action.
The instruction is solely for internal guidance and use
by Coast Guard Auxiliary personnel and appropriate Coast
Guard personnel. It does not, and shall not be relied
upon to create any rights, privileges, duties, or
benefits, either substantive or procedural, enforceable
at law by any person or entity in any administrative,
civil, criminal, or other matter other than that between
the Coast Guard and Coast Guard Auxiliary.

5. MAJOR CHANGES. A summary of the major changes in this manual

are listed below.

a.

Requires the owner/operator provide the director a proof
of ownership that demonstrates the "owner's" authority to
offer their facility for use. (Chapter 1, paragraph C)

Establishes policy on use of Corporate Owned or Multiple-
Ownership Facilities. (Chapter 1, paragraph D)

Establishes policy on use of Special Purpose Facilities.
(Chapter 1, paragraph B.9, C, F)

Clarifies policy on physical requirements for
Auxiliarists. (Chapter 1, paragraph L)

Establishes policy on maintaining Crew Qualifications.
(Chapter 1, paragraph M)

Changes the "Offer of Use in Excess of 72 Hours" survey
and inventory requirement to require a survey and
inventory anytime the CG assumes custody and control of
an offered facility. (Chapter 1, paragraph H)

Adds a Special Purpose Facility Offer for Use letter
format. (Chapter 1, paragraph G)

Adds requirement that orders be issued to operator only
(not owner) . (Chapter 2, paragraph A)

2
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i. Clarifies how the Coast Guard considers Auxiliary time
during an extended operation. (Chapter 2, paragraph
A.l.c)
j. Adds authorization to allow a facility to be put on non-

reimbursable orders to travel to a vacation spot.
(Chapter 2, paragraph A.3.a. (2))

k. Establishes policy concerning minor damage/loss claims.
(Chapter 2, paragraph D.1)

1. Establishes policy concerning loss or damage to personal
property. (Chapter 2, paragraph D.2)

m. Eliminates requirement to use Special Coast Guard Patrol
Signs when CG personnel are onboard. (Chapter 3,
paragraph B.1)

n. Updates policy for issuing orders to indicate that only
the operator listed on the orders (not the owner) will
get credit. (Chapter 4, paragraph A.2)

o. Updates policy to limit cross training between
Auxiliarists and personnel from organization outside the
Coast Guard. (Chapter 4, paragraph A.3)

p. Establishes requirement for Auxiliary facilities on
patrol to have 2-way communications with any Coast Guard
unit, Coast Guard Auxiliary unit, or any federal, state,
or local agency, or any local marina. (Chapter 4,
paragraph C.1l.a)

g. Changes the terminology for operational patrols.
(Chapter 4, paragraph C.2)

r. Clarifies Auxiliary participation in law enforcement type
activities. (Chapter 4, paragraphs F.1, 2, and 3)

S Changes Auxiliary boat crew fatigque standards to match
the Coast Guard standards. (Chapter 4, paragraph F.6)

t. Adds requirements for Personal Floatation Device (PFD)
and survival equipment. (Chapter 4, paragraph F.1l1l and
12)

u. Adds definition for and use of Operationsl Support
Equipment. (Chapter 4, paragraph F.13)

v. Highlights the operator's responsibility with regard to
crew and facility. (Chapter 4, paragraph F.14)
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aa.

bb.

CccC.

dd.

ee.

ff.

gg.

hh.

ii.

i3.

kk.

11.

Highlights the facility operator's responsibilities with
regard to crew and facility and guest/passengers.
(Chapter 4, paragraph F.15)

Clarifies Auxiliary authorty to sign licenses for the
use of real property. (Chapter 5, paragraph C.1.d)

Adds new director requirements regarding AUX SARDETS.
(Chapter 5, paragraph C.2)

Adds Commercial Fishing Vessel Examination mission
requirements. (Chapter 5, paragraph E)

Adds Marine Environmental Education and Outreach mission
requirements. (Chapter 5, paragraph F)

Clarifies authority for Auxiliary to conduct Safety and
Security patrols. (Chapter 5, paragraph G)

Adds requirements regarding adoption of light houses and
other Coast Guard facilities. (Chapter 5, paragraph H)

Clarifies Auxiliary aircraft missions policy. (Chapter
6, paragraph A.1l)

Explains exemption from compliance with FAR 91.119.
(Chapter 6, paragraph H.1)

Clarifies policy regarding failure to maintain
aircrewmember currency. (Chapter 8, paragraph D.6)

Clarifies the reguirement for type accepted equipment and
reqgiuired frequencies for non-marine radios. (Chapter 9,
paragraph B.4)

Establishes a district approved surface facility number
call sign system to replace the use of vessel names.
(Chapter 9, paragraph C.2.e)

Establishes a 3-year radio facility inspection period
commencing in 1996. (Chapter 9, paragraph J)

Provides guidance for intercommunications with civilian
emergency services and DOD (including the Civil Air
Patrol) facilities. (Chapter 9, paragraph O0)

There are numerous other minor policy clarifications
throughout this edition.

To promote clarity, undestanding, and readability, this
manual will use standardized Auxiliary Program terms and

acronyms, defined in Chapter 1, paragraph B.

4
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6. FORMS/REPORTS. CHAPTER 2, paragraph E, of this manual
contains information on requirements and sources for forms.
To obtain forms in this manual, see Catalog of Forms,
COMDTINST M5213.6 (series).

/s/ RUDY K. PESCHEL
Rear Admiral, U.S. Coast Guard
Chief, Office of Navigation Safety
and Waterway Services

NON-STANDARD DISTRIBUTION:
Coast Guard Auxiliary

All Auxiliary Operators
All Flotilla Commanders
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CHAPTER 1: USE OF AUXILIARY

A.

General.

Mission. The mission of Auxiliary Operations is to
provide operational, logistic, and training support to
appropriate Coast Guard programs. 14 U.S.C. 826 and
831 authorizes the Coast Guard to use suitably trained
Auxiliarists and Auxiliary facilities.

Authority. Per the provisions of 14 U.S.C. 821(a), the
Commandant has delegated authority for Auxiliary
administration to other Coast Guard members and to
certain Auxiliary officers and members. The delegations
pertaining to the Auxiliary Operations program are stated
throughout this manual. Delegations and re-delegations
authorized in this manual may not be further re-delegated
unless expressly authorized herein. Authority delegated
to division captains or flotilla commanders per this
manual may only be re-delegated to division vice captains
or flotilla vice commanders, respectively, with no
further re-delegation authorized.

Use. The operational use of Auxiliarists and their
boats, aircraft, and radio stations is encouraged. Such
use must be within the scope of this manual.

a. The Auxiliary is a volunteer organization promoting
boating safety and supplementing Coast Guard units.
The Auxiliary also provides services to state and
local agencies and the boating public.

b. The use of any Coast Guard resource is a command
determination by the responsible unit commander.
Unit commanders must use Auxiliary resources based
only on their capabilities, experience, availability,
and Coast Guard need.

c. In most cases, unit commanders may use Auxiliary
resources only in those areas already authorized by
Commandant policy as outlined in this manual. Using
Auxiliary resources outside of this policy must be
coordinated through Commandant (G-0OCX) .

d. The decision to employ Auxiliary resources 1is up to
the unit commander. However, when consistent with
Coast Guard policy, including the Maritime SAR
Assistance Policy, Auxiliary resources should be
given first priority for Coast Guard missions when
active duty or reserve resources are not available
and a Coast Guard response i1s indicated. If
Auxiliary resources are not available then
alternative resources (for example, Civil Air Patrol,
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local agencies, etc.) may be considered.

Unit commanders may assign Auxiliary resources for
the following:

(1) Qualified Auxiliarists as crewmembers on any
Coast Guard cutter or boat (except as coxswain
unless paragraph A.3.g applies);

(2) Qualified Auxiliarists to train or to assist in
training Coast Guard personnel;

(3) Qualified Auxiliarists as watchstanders at
Marine Safety Office, Group, or Station
Operations Centers or Communications Centers;

(4) Auxiliary operational facilities to supplement
Coast Guard cutter or boat resources.

(5) Auxiliary operational facilities to provide area
familiarization and other mission related
transportation for Coast Guard personnel.

(6) Individual Auxiliary operational facilities to
duty independent of other Coast Guard resources.

Auxiliarists cannot be given general police powers or
direct law enforcement authority. Unit commanders
may, however, assign Auxiliarists to missions which
support Coast Guard law enforcement efforts. See
CHAPTER 4, paragraph F.

Qualified Auxiliarists can crew, including the
coxswain position:

(1) Any boat which the Coast Guard surveys and
Commandant (G-CFM) formally gives ownership to
the Auxiliary for official purposes; or

(2) Coast Guard owned and maintained boats,
authorized by Commandant (G-OCS) to be
specifically made available for Auxiliary use.

Most Auxiliary facilities are privately owned by
individual Auxiliarists. However, the Coast Guard
may survey a boat and Commandant (G-CFM) may formally
give ownership of the boat, if still in serviceable
and seaworthy condition, to an Auxiliary unit. Or,
Commandant (G-0OCS) may specifically authorize certain
Coast Guard owned and maintained boats be made
available for Auxiliary use. Both of these category

of boats are Auxiliary Unit Vessels (see paragraph

B.1) and are considered as "normal" Auxiliary
facilities. The facility must meet the requirements
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outlined in CHAPTER 5, paragraph J. These boats must
also meet the requirements for displaying Coast Guard
identification insignia outlined in CHAPTER 3,
paragraph E (also see paragraphs B.5 and 6).

i. District commanders may authorize "one time"
deviations from the requirements of this manual for
urgent missions only.

Eligibility. All Auxiliarists may take part in
operational activities, subject to prior completion and
maintenance of required qualifications. But only
facilities accepted by the director (e.g., operational or
special purpose) are authorized to be employed on ordered
missions. The director is responsible for operational
certification of Auxiliarists, their watercraft, their
aircraft, and their radio stations.

Organization. The Auxiliary organization parallels the
Coast Guard one. For operational matters, Auxiliary
elements are encouraged to work directly with Coast Guard
units at their organizational level. In geographic areas
without a Coast Guard presence, the director must assume
the unit commander role. Table 1-1 illustrates the
standard parallel between organizations. Auxiliary
operational support of the Coast Guard might include
administrative units, such as district offices.

ACTIVE DUTY AUXILIARY
HEADQUARTERS <==> NATIONAL EXECUTIVE AND
OPERATIONS COMMITTEES

DISTRICTS, <== DISTRICTS/REGIONS
ATR STATIONs
Activities, MSOs, <==> DIVISIONS
GROUPs, AIR STATIONSs,
STATIONs
MSOs, STATIONS, <==> FLOTILLAS

ATR STATIONs, MSDs, etc.
Organization Parallels

Table 1-1

Definitions And Acronyms. For brevity, this manual uses
common Auxiliary terms and acronyms. For consistency, this
manual uses the below terms where there are multiple terms
for similar positions or functions.

1.

Auxiliary Unit Vessel. A boat purchased by the Auxiliary
unit for unit use; a boat transferred to an Auxiliary
unit as a gift from third parties or from a corporation
controlled by Auxiliarists (after appropriate Coast Guard
approval); a Coast Guard boat surveyed and Commandant
(G-CFM) formally gives ownership to an Auxiliary unit; or
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Commandant (G-0OCS) authorizes Coast Guard owned and
maintained boats be made available for Auxiliary use.
All boats listed in this paragraph may only be used for
authorized Coast Guard Auxiliary missions, including
training, provided appropriate patrol orders have been
issued/authority given by the Coast Guard. These boats
may not be used under any other circumstance or for any
other purpose. See CHAPTER 5, paragraph J.

Crewmember. General term for an Auxiliarist qualified to
be part a surface or air facility crew under orders.
This term includes the operator (as defined).

Director (director of Auxiliary). Coast Guard officer,
including regional and assistant directors, to whom the
district commander delegates responsibility for Auxiliary
administration.

Districts. Inclusive term used to identify both
districts and regions, Coast Guard and Auxiliary.

Facility. Privately owned boat, aircraft, fixed land or
land mobile radio station, or fixed land radio direction
finding station (RDF). Boats and equipment transferred
to the Auxiliary by the Coast Guard also fall into this
category (see paragraph A.3.h). Auxiliary Unit Vessels;
and fixed land or land mobile radio stations, and fixed
land radio direction finding stations owned by the
Auxiliary also qualify. 1In order to attain facility
status, an Auxiliarist must own at least 25% of the
facility, or it must be an Auxiliary Unit Vessel, or
radio station owned by an Auxiliary unit. In addition, a
facility must also meet published condition, marking, and
equipment requirements (identified below) .

a. The Auxiliary Vessel Examiner Manual (COMDTINST
M16796.2 (Series)) contains the equipment
requirements for boats.

b. CHAPTER 6 contains aircraft equipment requirements.
c. CHAPTER 9 contains radio equipment requirements.
d. CHAPTER 3 contains facility marking requirements.

e. Auxiliary qualifications held by the facility
owner (s) have no bearing on the acceptance or status
of a vessel or aircraft facility. However, there is
a separate qualification requirement for radio
facility owners which is an integral part of the
determination of whether a radio or radio direction
finding station is designated as a radio facility.



10.

11.

Operational Facility. A facility which must meet
specific Coast Guard and district equipment requirements,
in addition to those for a facility, and offered for use.

a. The owner(s) must specifically offer a facility for
use and the director must accept it as an operational
facility.

b. An Auxiliarist must own at least 25% of a facility
before the director can consider it for operational
status, or it must be an Auxiliary Unit Vessel or
radio station owned by an Auxiliary unit.

c. See paragraph Q for restrictions on facilities.

Operator. General term for an Auxiliarist in charge of a
facility under orders (such as, the coxswain, the pilot,
the radio operator, the crew member qualified to operate
a special purpose facility, etc.).

Orders. Written or verbal orders issued by a unit
commander or authorized designee to direct an
Auxiliarist(s) or any Auxiliary resource(s) to conduct
authorized missions. The order format normally used is
the Auxiliary Patrol Order form (CG-5132), but the
standard Coast Guard order form may also be used.

Special Purpose Facility.

a. A motorized (diesel, gas, or electric) watercraft,
offered for use, in writing, and accepted by the
director. They are designed to transport people and
are NOT otherwise eligible for a facility decal.

b. Special purpose facilities also include any motorized
watercraft carried or towed by a facility which is
NOT otherwise eligible for a facility decal.

Unit Commander. Active duty Coast Guard command
responsible for certain Coast Guard operations in a given
geographic area. Unit commanders include group
commanders, activity commanders, air station commanding
officers, marine safety office commanding officers, and
station commanding officers and officers in charge. Unit
commanders act as order issuing authorities (also known
as call-out authorities) and may also include non-
operational units (for example, directors of Auxiliary).

Vessel(s). General term used, by itself, throughout this
manual where differentiating between floating facilities,
operational facilities, special purpose facilities, or
Auxiliary unit vessels is not necessary.

Facility Ownership. Auxiliarists offering a facility,
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including an Auxiliary Unit Vessel, for use (as operational
or special purpose) must show proof of ownership during the
initial and every subsequent facility inspection.

1.

Auxiliarists offering operational or special purpose
facilities solely owned by a single Auxiliarist (this
includes husband/wife combinations) need only show the
Vessel Examiner (VE) their documentation or registration
papers during the facility inspection. The VE must then
annotate the inspection form to show proof of ownership
has been seen.

Auxiliarists offering operational or special purpose
facilities not solely owned by a single Auxiliarist,
including Auxiliary Unit Vessels (except those the Coast
Guard gives or loans to the Auxiliary), must submit a
copy of the documentation or registration papers along
with their Offer for Use to their director. These
Auxiliarists must also submit to the director the proper
authorization by all owners of the facility to offer it
for use (see paragraph D).

Corporate and multiple-ownership facilities are further
discussed in paragraph D.

Auxiliary Unit Vessels offered as operational or special
purpose facilities must follow the requirements for
corporate and multiple-ownership facilities.

Facilities Owned By Corporations Or Partially Owned By
Auxiliarists.

The director may accept as facilities those boats,
aircraft, and radio stations which are partially owned by
Auxiliarists or by corporations as operational or special
purpose facilities, as defined, after considering the
following information before acceptance.

a. Determine the legal name of the corporation or other
owners and that the facility is properly documented
or registered under that name;

b. Determine the percentage of corporate ownership of
the Auxiliarist or the corporation's connection with
the Auxiliary or, in the case of multiple owners of a
facility not all of whom are Auxiliarists, determine
the percent of Auxiliary member ownership;

c. Be presented evidence of an appropriate vote of the
board of directors or stockholders of the corporation
or documentation from all of the multiple owners
authorizing its Offer for Use. (See Appendix C)

d. Refer Auxiliarists to Appendix C for a sample format

1-6



to document the authorization for Corporate owned
facilities to be used as facilities.

e. In the case of multiple owners of a facility, all of
the Auxiliary owners must sign the appropriate Offer
For Use form. Non-Auxiliarists who own a part of the
facility being offered for use must sign an Assent
and Authorization form (see Appendix D for example).

2. Auxiliarists must be aware the Department of Justice
(DOJ) is not likely to provide representation to the
corporate owner if someone sues the corporation because
of Auxiliary related actions. However, DOJ has not, for
privately owned facilities under similar circumstances,
refused to represent individual owners.

3. Acceptance of corporate or multiple-ownership facilities,
including Auxiliary Unit Vessels, as operational or
special purpose, must be as follows.

a. Directors may accept facilities owned by corporations
which are 100% owned by an individual Auxiliarist
(normally done for business purposes).

b. Directors may accept facilities owned by corporations
with multiple stockholders or members in which
Auxiliarists own at least 25% of the stock or at
least 25% of the members are Auxiliarists.

c. Directors may accept facilities owned by more than
one person which are at least 25% owned by
Auxiliarists.

d. Directors must, unless Commandant (G-0OCX) grants a
waiver, reject facilities owned by corporations in
which Auxiliarists own less than 25% of the stock or
less than 25% of the members are Auxiliarists.

e. Directors must reject facilities owned by more than
one person which are less than 25% owned by
Auxiliarists.

4. Auxiliarists offering a corporate owned facility, or
Auxiliary Unit Vessels, for use as operational or special
purpose, must, in addition to other requirements, provide
written information that identifies the legal ownership
of the facility to the director. Appendix B contains a
listing of the minimum information required.

E. Facility Inspection.
1. General.
a. Directors may authorize appropriate Auxiliarists to
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conduct an initial facility inspection at any time
(see paragraphs E.2, 3, and 4). After the initial
inspection, an inspection of the facility must occur
each subsequent calendar year before it goes on a
Coast Guard ordered mission. However, the director
is authorized to allow facilities accepted the
previous year to be employed on boat crew training
missions until the annual date set by the director
for facilities to be inspected and offered for use.

b. Directors must ensure each operational facility,
including an Auxiliary Unit Vessel offered as an
operational facility, is currently inspected and
displays the appropriate type of facility decal (s)
before performing an ordered mission, except for the
training missions noted in paragraph E.l.a.

c. Directors must not issue a special purpose facility,
including an Auxiliary Unit Vessel offered as a
special purpose facility, a facility decal.

d. Facilities, including Auxiliary Unit Vessels, must
not display any Auxiliary flag or insignia unless
currently inspected, with the appropriate facility
decal displayed. See CHAPTER 3 for details on flag
and insignia display.

e. Each director must determine annual district/region
facility inspection deadlines and waiver policies.

Boats. Only a qualified Vessel Examiner (VE) may conduct
boat facility inspections. This includes inspections of
Auxiliary Unit Vessels. VEs must conduct boat
inspections per current standards.

Aircraft. See CHAPTER 6 for details on aircraft
inspection requirements.

Radios. See CHAPTER 9 for details on radio station
inspection requirements.

NOTE: Radio equipment installed on operational boats and aircraft
is associated boat or aircraft equipment. The initial and
each annual inspection must be conducted by the appropriate
vessel examiner or aircraft inspector. Inspectors must
report inspection findings on the current version of the
correct inspection form.

Offer And Acceptance Of Facilities.

1.

Auxiliarists offering their facilities as operational,
including Auxiliary Unit Vessels offered as operational,
must forward the current Facility Inspection and Offer
For Use form to the director for action per district
procedures. Auxiliarists offering their special purpose
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facilities, including Auxiliary Unit Vessels offered as

special purpose, must forward the current Offer For Use

letter to the director for action (see paragraph G) per
| district procedures. See paragraph Q.2.

2. Offers for use which allow non-owner use of the facility
(operational or special purpose) must include that
authority (see CHAPTER 2, paragraph I). The Auxiliary
unit commander must file a "non-owner use" authorization
for each Auxiliary Unit Vessel in the Auxiliary unit.

3. The director must provide unit commanders with copies (or
summaries) of Offer For Use forms and copies (or
summaries) of any appropriate letter(s) (for example,
special purpose facility offer for use letters, non-owner
use of a facility letters, etc.) submitted for all

facilities (operational and special purpose) located
within their areas of responsibility.

G. Special Purpose Facility Offer For Use Letter Format. Each
year, special purpose facility owners must forward their
Offer For Use letter to the director (see paragraph K.2).
This requirement also applies to Auxiliary Unit Vessels
offered for use, except the Auxiliary unit commander shall
sign on behalf of the Auxiliary unit. The following example
"Offer For Use" letter shows the basic information that
owners must submit.

U.S. DEPARTMENT OF TRANSPORTATION
UNITED STATES COAST GUARD AUXILIARY

[ date ]
From: [ name ] , [ member number ]
To: Director of Auxiliary, [ specify ] Coast Guard District
Subj: SPECIAL PURPOSE FACILITY OFFER FOR USE

Ref: (a) Auxiliary Operations Policy Manual, COMDTINST M16798.3
(Series)

1. I hereby offer the below listed special purpose facility for use in
any authorized Auxiliary mission.

a. [ complete description including make, model, motor type, VIN, and
registration numbers, as appropriate ]

2. This letter is valid for [ specify specific time period -- 12 month
maximum ] , so long as the above special purpose facility continues to
be accepted for use or unless specifically revoked by me.

[ owner's name and signature ]
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Copy: [ member, member's division, etc. ]
Accepted Rejected
[ director check one ] [ director signature and date ]

H. Coast Guard Custody/Control Of Auxiliary Facilities.

1.

CH-2

Auxiliarists may offer custody and control of facilities
(boat, aircraft, or radio) to the Coast Guard.

This offer applies only when the custody and control of
the facility are turned over to the Coast Guard without
the owner being on board. Patrol orders are not required
for a facility under the custody and control of the Coast
Guard and crew assignments (that is, coxswain, crew
member, engineer, etc.) will follow procedures of the
Coast Guard unit taking custody and control. Although
this change in custody occurs very seldom, and only when
authorized by the owner, it is important to have the
procedures and resources identified well in advance.

The Coast Guard will ask to take custody and control of
an Auxiliary facility only in an emergency situation.
These situations usually occur when normal Coast Guard
resources are not available or are not sufficient to
provide the necessary coverage in an area of operation.

Before the Coast Guard assumes custody and control of an
Auxiliary facility, the district commander must direct a
Coast Guard officer or petty officer to inspect the
facility offered.

If the facility is found suitable, the Coast Guard
representative must conduct a survey and inventory of the
facility in a manner suitable to all parties. The Coast
Guard representative must provide a written copy of the
survey and inventory to the facility owner.

a. The director must add the survey and inventory to the
appropriate Facility Inspection form on file.

b. Use the sample Offer of Custody and Control to Coast
Guard format in paragraph R as a guide for the survey
and inventory or use a locally developed format. If
possible, accompany the survey and inventory with a
video tape or photographs of the facility.

c. If practical, the Auxiliarist must remove all
equipment not necessary for Coast Guard operation of
the facility (that is, dishes, linens, etc.).

d. If the facility is transferred to the Coast Guard,
include miscellaneous items (such as those listed in
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6.

paragraph c above) left on board in the survey and
inventory. However, if a loss occurs, the facility
owner may not receive compensation from the Coast
Guard for the miscellaneous items.

A facility offered under the above procedures will remain
an Auxiliary facility until Coast Guard authority orders
it placed into Coast Guard service.

Under 14 U.S.C. 827-829, a facility offered for control

and transferred to the Coast Guard is a public vessel of
the United States and a vessel or aircraft of the Coast

Guard, or a government and Coast Guard radio station, as
applicable, from the time placed in Coast Guard service

until released to the owner(s) or the owner's agent.

The facility owner (s) and the Coast Guard representative
must conduct a joint survey and inventory upon the return
of the facility.

a. The owner (s) and the Coast Guard representative must
make note of all discrepancies between the original
and return survey and inventory. Any problem areas
not resolved on the spot must be submitted as a claim
for investigation (see CHAPTER 2, paragraph D).

b. The Coast Guard representative must take all
necessary precautions to protect the interests of
both the owner(s) and the United States.

Responsibilities Of Directors. The responsibilities and
authority contained in this paragraph may only be delegated

to other officers on the director's staff, except as noted in

paragraph I.7.

1.

May grant a waiver to allow operational or special
purpose facility designation of corporate owned
facilities and those not owned 100% by Auxiliarists (see
paragraph D).

Must not grant operational facility status to facilities
of retired Auxiliarists.

Must provide each qualified operator a copy (and all
updates) of the Maritime SAR Assistance Policy, CHAPTER 3
of the Coast Guard Addendum to the National SAR Manual
(COMDTINST 16130.2 (Series)) (see CHAPTER 4, paragraph
F.7).

Must verify both the qualifications of Auxiliarists and
their facilities relocating to their district/region
prior to certifying those Auxiliarists/accepting their
facilities to operate. (See CHAPTER 4, paragraph A.4 of
the Auxiliary Boat Crew Training and Qualification Guide,
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COMDTINST M16798.28 (Series).)

As necessary, help coordinate establishment of facility
operational limitation standards with active duty and
Auxiliary units.

Working with the district commodore, must establish a
District Aviation Board (DAB) and a Flight Examining
Board (FEB), a subset of the DAB. The DAB is normally
composed of the DSO-AV (senior member); the ADSO-AVT; the
district flight safety officer (DFSO); the senior member
of the Flight Examining Board (FEB); and, as operations
permit, the active duty aviator designated as the
Auxiliary aviation liaison officer. The FEB is normally
composed of flight examiners and selected observers.

Directors are authorized to re-delegate any authority
contained in this manual, consistent with district
policy, to other members of the Coast Guard or to members
of the Auxiliary except:

a. The authority to accept vessels, aircraft, and radios
as facilities may only be delegated to other officers
on the director's staff.

b. The authority regarding facility inspections
contained in paragraph E.l1 may only be delegated to
other officers on the director's staff.

c. The authority to use a current (non-operational)
facility in emergencies or under special
circumstances may be delegated to a Coast Guard unit
commander.

d. The authority to take appropriate action after an
ordered mission is aborted, per paragraph M.3, may
not be delegated.

e. The authority contained in paragraph N.6 to consider
physical capabilities when certifying Auxiliarists
for specific operational roles may not be delegated.

f. The authority to approve Auxiliary aircraft facility
orders may not be delegated (see CHAPTER 2, paragraph
A.l.a.(2)).

g. The authority contained in CHAPTER 4, paragraph
F.13.d.(2), to establish policy, procedures, and
requirements for the use of Operational Support
Equipment may not be delegated.

h. The authority contained in CHAPTER 4, paragraph
F.13.e, to publish policy, procedures, and
requirements for non-motorized watercraft operation
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and equipment may not be delegated.

i. The authority contained in CHAPTER 5, paragraph C.2,
to publish an OPORDER concerning the staffing of any
authorized AUXOP station and/or AUX SARDET may only
be delegated to a Coast Guard unit commander.

j. The authority contained in CHAPTER 6, paragraph 0.2,
to authorize specific aircraft commanders to perform
aircraft facility inspections may not be delegated.

k. The authority contained in CHAPTER 8, paragraph E, to
award, up-grade, or rescind any designation as an
Auxiliary aviator may not be delegated.

1. The authority to suspend, remove, reaffirm, certify,
decertify, or downgrade an Auxiliarist's
qualifications in the operations program may not be
delegated.

m. The authority to appoint Auxiliarists as
Qualification Examiners, as members to the district
aviation board, or as members to the flight examining
board may not be delegated.

n. The authority (to the extent authorized) to grant any
waiver of any requirement in the Operations Program
may not be delegated.

Responsibilities Of Active Duty Unit Commanders.

1.

Be aware of and use the Auxiliary capabilities in their
respective areas.

Establish a call-out list of qualified Auxiliarists.

Issue non-reimbursable or reimbursable (subject to funds
availability) orders to Auxiliarists for authorized
activities. Unit commanders may use the Auxiliary Patrol
Order form to issue orders (see CHAPTER 2, paragraph A),
including those for Auxiliarists qualified as Crewman and
operating special purpose facilities for ordered
missions.

Ensure Auxiliarists are in the proper Auxiliary uniform
at all times when accomplishing operational missions.
The wearing of hypothermia protective suits, when
required, constitutes a "proper" uniform.

Establish facility operational limitation standards, as
necessary, 1in coordination with the director and local
Auxiliary units.

May approve Auxiliarists to operate special purpose
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facilities for an authorized mission. These Auxiliarists
must be currently qualified as Crewman or above and have
a current rules of the road qualification as defined by
published Auxiliary Boat Crew Program requirements.

If special purpose facilities are accepted and authorized
for use, the director must publish policy, procedures, or
requirements covering such use. The following areas
should be covered:

a. Operation (Auxiliary call sign, when use authorized,
operating limitations, setting facility operational
limitation standards, etc.),

b. Crew (physical, qualification, and clothing
requirements, etc.), and

c. Equipment (communications, safety, survival, etc.) as
required by operating conditions in each district.

Consistent with district policy, unit commanders are
authorized to re-delegate any authority contained in this
manual (note restrictions in paragraph I.7), dealing with
the administration of Auxiliary operations, to other
members of the Coast Guard or the Auxiliary.

Responsibilities Of Facility Owners (FOs).

FOs must have their facility inspected annually before
the district determined cutoff date or request a waiver
from the director.

Submit an offer for use for each operational and special
purpose facility each year to the director per district
procedures. The director must accept the "offer" before
use of an operational or special purpose facility may
occur, except for training missions noted in paragraph
E.l.a. The Coast Guard's liability umbrella will not
cover Auxiliarists who use special purpose facilities
without receiving an approved "Offer For Use" (see
paragraph G) from the director.

Provide the inspector proof of ownership as outlined in
paragraphs C and D. The owner must present this
documentation at the initial inspection and at each
subsequent inspection.

Maintain the facility with all required egquipment in
working condition.

Immediately advise the director of any significant
changes to the offer for use, the non-owner use
authorization, the facility, or its associated equipment.
The owner must inform the director of these changes by
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submitting an updated Facility Inspection form.

Remove all Auxiliary decals before selling a facility.

Responsibilities of Operators.

1.

Ensure at least the minimum number of qualified crew are
on board per district policy. (See CHAPTER 4, paragraph
C.4.a)

Ensure only authorized personnel are on board, in the
proper uniform, and wearing PFDs or hypothermia
protective clothing, as required. (See CHAPTER 4,
paragraphs C.4.c, F.15, and F.20)

Ensure the facility is properly equipped and patrol
orders have been issued. (See paragraphs B.5 and 6, and
CHAPTER 2, paragraph A)

Ensure all crew members are capable of performing the
mission. (See paragraph N)

Comply with crew fatigue standards (see CHAPTER 4,
paragraph F.6) and published facility limitation
standards.

Comply with operational mission requirements. (See
CHAPTER 4, paragraph C.4)

Assume responsibility for supervising and safely carrying
out the ordered mission per current Coast Guard policy.

Responsibilities of Auxiliary Officers.

1.

The flotilla operations officer, under the supervision
and authority of the flotilla commander and vice
commander has functional supervision of the operations
activities of the flotilla. The flotilla commander, as
senior officer in the flotilla, is ultimately responsible
for the direct oversight and supervision of Auxiliary
operations activities within the flotilla. Division and
district operations officers, under the supervision of
their unit elected officers, have functional oversight
and supervisory authority for Auxiliary operations taking
place within their units.

Although Auxiliary operational activity requires the
issuance of patrol orders by authorized Coast Guard
authority, Auxiliary operations officers and unit elected
officers have the responsibility and obligation to ensure
Auxiliarists participating in the operations program
comply with all appropriate directives. These officers
are the persons on scene with direct knowledge of the
Auxiliary Operations Program within their units. It is
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also these officers' responsibility, together with all
member training officers, to ensure Auxiliarists
participating in the operations program are properly
trained and qualified, maintain their annual and 5-year
currency requirements, and that operational facilities
are properly inspected and equipped.

In addition to the operator, Auxiliary operations
officers and unit elected officers have the
responsibility and authority to abort any ordered
mission. This should be done in the event they become
aware of any situation pertaining to the facility or crew
which may adversely affect the safety of the mission.
The person aborting a mission shall immediately notify
the order-issuing authority of the reason and the action
being taken to remedy the situation. The order-issuing
authority shall determine whether the mission should
proceed with another resource or be canceled. In
addition, the officer aborting the mission shall report
the matter through the chain of command to the director,
who shall take appropriate action.

Coordinate establishment of facility operational
limitation standards, as necessary, working with the
director and the local active duty unit(s).

Physical Requirements.

1.

There are no specific physical standards for
participating in Auxiliary surface or radio operations.
However, Auxiliarists must have demonstrated the ability
to successfully accomplish each qualifying task found in
the Boat Crew Training and Qualification Guide and, in a
broader sense, demonstrated the mobility and endurance
necessary to perform in a challenging and often stressful
environment. FEach Auxiliarist is charged with an ongoing
responsibility to use good judgment and common sense when
evaluating their continuing ability to carry out their
assignments. Each individual's responsibility to
exercise good judgment requires each crewman/coxswain,
prior to departing on an ordered mission, to evaluate
their own physical status and decline orders when unable
to perform the required duties or when a physician has
advised a condition exists which contraindicates reliable
performance. This policy is not an attempt to establish
either a requirement or an expectation for a person to
schedule a physical exam solely for the purpose of
evaluating crewman/coxswain capabilities.

In the event a crew member becomes aware of a
disqualifying physical or mental condition in one of the
other crew members, said person has a responsibility for
immediately bringing the condition to the attention of
the coxswain, flotilla commander, or order issuing
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authority.

If a crewman/coxswain is reported to be physically or
mentally not fit, the coxswain or any officer senior to
the coxswain is responsible to abort the ordered mission
until such time as a fully qualified member can be found.
In addition, the reason for disqualifying the member will
be reported through the Coast Guard chain of command to
the director who will investigate the circumstances and
determine whether to suspend, remove, or reaffirm the
member's qualifications.

Individual Auxiliarists, qualified/certified to augment
Coast Guard boat or air crews, are required to meet the
same physical standards for those specific crew positions
as their Coast Guard active duty counterparts.

Auxiliary pilots must meet FAA physical standards and
examinations (third class or higher medical certificate).

The director must consider known physical capabilities
when certifying Auxiliarists for specific operational
roles.

O. Crew Qualifications.

1.

Once an Auxiliarist qualifies for a specific level in the
Auxiliary operations program, they must complete all the
maintenance requirements for that level to maintain
qualifications.

a. Boat Crew qualifications are contained in the
Auxiliary Boat Crew Training and Qualification
Guide/CREWMAN/COXSWAIN (COMDTINST M16798.28
(Series)) .

b. Aircrew qualifications are currently contained in
CHAPTER 8.

c. Radio operator qualifications are currently contained
in CHAPTER 9.

Auxiliarists, failing to complete the maintenance
requirements in the time allotted, will automatically be
downgraded to the next lower level (that is, Coxswain to
Crewman, Crewman to unqualified, etc.). Once downgraded,
an Auxiliarist is automatically qualified to perform the
duties authorized for that level.

An Auxiliarist, in either the Boat Crew or Aviation
programs, may at any time voluntarily downgrade to the
next lower qualification level. Auxiliarists must notify
their director in writing if they voluntarily downgrade
their qualification level. The director may prescribe
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the manner to request a qualification downgrade.

4. To be qualified by Coast Guard units to augment Coast
Guard boat or air crews and to remain qualified,
| Auxiliarists must be Basically Qualified (BQ) or have
| completed New Member Indoctrination and Entry Training
and meet Coast Guard active duty qualification,
certification, and maintenance standards.

P. Minimum Crew Requirements.

1. Each unit commander must establish minimum crew
requirements based on the mission and operational
facility.

2. The unit commander and the operator of the facility must

also consider facility size and capabilities, mission,
and the environment to determine additional crew
requirements.

3. Recommended minimums for normal operating conditions are:

a. Aircraft. Pilot plus an observer, who may be another
pilot, a qualified observer, an observer trainee, or
a member of the Coast Guard. A logistics mission
only requires the pilot.

b. Boats. Coxswain and one Crewman, who may be another
| coxswain or a qualified member of the Coast Guard (as
| authorized by a unit commander). However, actual
crew requirement must depend on boat size. Coxswains
cannot substitute trainees for any of the crew

| requirements on surface facilities. However,

| trainees may be added to the minimum number of

| qualified crew required per district policy.

c. Radios. There are no crew minimums for normal
operation of a radio facility.

Q. Conflict Of Interest.

1. An Auxiliarist may not be assigned Auxiliary or Coast
Guard duties which allows them, or may present an
appearance of allowing them, to serve the interest of
organizations outside the Coast Guard while performing
those duties. This is a conflict of interest.

2. Directors must not accept any boat used in commercial
towing, or salvage work, or marine police work (excluding
any boat which meets the Auxiliary Unit Vessel definition
in paragraph B.1l) as an operational Auxiliary facility.
(see paragraph F.1.)
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R. Sample Offer Of Custody And Control To Coast Guard Format.

OFFER OF CUSTODY AND CONTROL TO COAST GUARD: ‘ Page One

FACILITY SURVEY & INVENTORY (Addendum to CG-2736)
Qwner Name: Owner Member no:

Facility Name: Facility Reg. No:

Indicate equipment condition (G=Good, F=Fair, P=Poor}. Expand with written

comments where necessary. Use addition sheets, if reguired.

REMARKS I REMARK
|
Hull Exterior: | Searchlights
] Mfgr: Mfgr:
| Size/type: Size/type:
|
Deck House({s): | Radio(s)
| Mfgr: Mfgr:
| Type: Type:
Paint & bright work: | Antenna (s) :
I
I

Depth Sounder

Rubbing Strakes: Mfgr:
Model:
Bow Pulpit: | Electronic Positiening Equipment
| Type:
Model:
Lifelines/stanchions: Mfgr:
Antenna:
I
Rub Rail: | anchor(s)
| Type: Type:
Size: Size:
Navigation Lights:
Anchor chain/hawser
Type: Type:
Towing lights: Size: Size:
Length: Length:
Windows & Windshields: Dingy
Mfgr: Size:

Equipment {List):
Doors:

Swim Platform: Fire Extinguishers

Mfgr: Mfgr:
Type: _ . Type:
Whistle or Horn Size: Size:
Mfgr: Mfgr:
type: type: Radar Egquipment
Mfgr: Medel:
Bell - Size:
PFDs: Type Number
Compass 1
Mfgr: Mfgr: 2
Size: Size: 3
4
5



OFFER OF CUSTODY AND CONTROL TO COAST GUARD:

FACILITY SURVEY & INVENTORY

Indicate equipment conditicn
comments where necessary.

REMARKS

Keel & Framing:

Fire Fighting System

Mfgr: Type:

Ventilation Blower (s)
No.
Mfgr:

Rudder {s) & Quadrant (s}
Number :

Propellers & Shafting:

Shaft Bearings, Struts, &
Stern tube seals:

(G=Good, F=Fair,
Use addition sheets,

Page Two
(Addendum to CG-2736)

P=Poor). Expand with written
if required.

REMARK

Batteries

MEgr:

Voltage: No:
Space Heater (s)

MEgr: MEgr:

Size/type: Size/type:
Hot water heater/Boiler

Mfgr: Mfgr:
Refrigerator

Mfgr: Type/Size:

Main engine(s):

Electrical Wiring:

Miscellaneous:
(List on continuation sheets)

Auxiliary generator(s):

Air Conditicner (s)

Mfgr: Mfgr:
Galley Range
MEgr: Type:

I (we) hereby authorize the Coast Guard to use this facility.

|
I
I
I
I
I
I
I
I
I
I
|
I
I
I
I
I
|
I
|
I
|
I
I
I
I
I
I
I
I
I

I understand

the Coast Guard will be responsible for the operation and upkeep of the
The facility will be returned to me in its

facility while in their custody.
present condition,
any damages.
time.

Date of survey:

CG Representative Signature:
{incl: Name, grade, & title}

CH-2

as summarized in this report,
I further understand I may withdraw this authorization at any

or

Owner Signature

Owner Signature

Owner Signature

I will be remunerated for



CHAPTER 2: SUPPORT AND ADMINISTRATION

A.

Orders. Orders issued by a unit commander to an Auxiliarist
are considered assignment to duty. Coast Guard needs
determine what kind of duty is assigned (for example, boat or
aircraft movement, radio facility activation, or individual
assignment to duty for operational, logistic, or training
support). Orders may be either written or verbal, and may be
reimbursable or non-reimbursable. No Auxiliarist may use any
boat; aircraft; mobile radio, direction finding station in a
motor vehicle, or mobile trailer (see Chapter 9, paragraph
B.1.h.); special purpose facility; or any other type of
equipment for any Coast Guard or Coast Guard Auxiliary
purpose or mission (including but not limited to training, QE
sign-offs, etc.) unless appropriate orders have been issued.
The operator is responsible to ensure the Coast Guard issues
orders for a given mission. Unit commanders must issue
orders only to the operator (which includes a Crewman
qualified Auxiliarist operating a special purpose facility
for ordered missions), not to the facility owner (unless the
owner is the operator). Patrol orders are not required for a
facility under Coast Guard custody and control per CHAPTER 1,
paragraph H. Orders are for the legal protection of the
Auxiliarists assigned as operator and crew. The operator is
responsible for the patrol and crewmembers. Auxiliarists
must understand orders do not guarantee liability coverage.
The legal process bases coverage on a review of the course
and scope of employment and the specific facts involved.
Auxiliarists on patrol without orders may lose Coast Guard
benefits if loss or damage to an Auxiliary facility, a third
party claim, or an injury or death of a crewmember should
occur. (See CHAPTER 5, Auxiliary Manual) .

1. Written Orders. The Auxiliary Patrol Order form (CG-
5132) is the preferred method for issuing patrol orders.
Unit commanders must issue or authorize orders before an
Auxiliarist conducts any patrol activity. Orders to
authorize a mission can be in the form of messages or
other electronic transmissions instead of the Patrol

Order form (see paragraph A.l1.f). However, a Patrol
Order form is required for the Auxiliarist to get
reimbursement for the patrol activity. (Remember, the

Coast Guard issues orders only to the operator of the
facility. The owner is not always the operator.)

a. A Coast Guard authority overseeing or directing
Auxiliary operations is an order issuing authority.
A list of order issuing authorities follows. They
are normally unit commanders as defined in CHAPTER 1,
paragraph B.10.

(1) Directors, group commanders, activity
commanders, station commanding officers and
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officers-in-charge, commanding officers of
marine safety offices or marine safety
detachments, or commanding officers of air
stations may issue Auxiliarists' orders.

(2) Only a group commander, an activity commander,
commanding officer of a marine safety office,
commanding officer of an air station, or a
director may approve Auxiliary aircraft facility
orders.

Orders must not exceed the known facility
capabilities, and must not go beyond the scope of
Auxiliary duties, as outlined in CHAPTER 4.

When issuing orders to Auxiliarists for events of
extended duration, the Coast Guard must consider the
extent of responsibility for the crew and facility
during rest, break, or standby periods. Unit
commanders must clearly authorize such details in
assigning the crew to duty and in any pertinent
operation order (OPORDER), etc. Further information
on legal authorization and entitlements may be found
in the Auxiliary Manual, COMDTINST 16790.1 (series).
The Coast Guard treats Auxiliarists assigned to duty
for events of extended duration in the same manner as
other Coast Guard personnel assigned to those duties.
Unit commanders must consider Auxiliary facilities
dedicated to Coast Guard use during extended
operations as being on duty during the entire period
of the event (including rest, break, or standby
periods), subject to reasonableness and course and
scope of employment review, even though not
continually underway.

The lack of local Coast Guard resources or size of an
operation may require use of an operation order
(OPORDER) . An OPORDER must provide the same
information for a group of Auxiliarists as would be
provided in an individual patrol order for a typical
patrol (such as, operator names, facility names, and
patrol areas, times, and dates).

An Auxiliarist does NOT have to accept orders. If an
Auxiliarist accepts orders, they must promptly notify
the unit commander if they cannot carry out the
mission.

Written orders must provide the following minimal
information:

(1) The name and address of the facility operator.

Auxiliarists do not have to give their social
security number when orders are issued.
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g.

However, Auxiliarists claiming reimbursement
must include their social security number on the
claim for reimbursement.

(2) The identification of each operational facility
in the mission, including the appropriate
facility identification number (that is, vessel
ID number, aircraft tail number, etc.).

(3) A brief mission description to include whether
reimbursable or non-reimbursable.

(4) The mission date and time. Long term orders for
multiple missions may be written, but the scope
of the orders must be clear. See paragraph A.5

for details on contingency ("Pocket") orders.

(5) The geographic location for the mission.
(6) The minimum number of qualified crewmembers
required (including the operator). See CHAPTER

1, paragraph P, for guidance.

(7) The names (or titles/descriptions) of any non-
Auxiliary guests/passengers authorized to be on
board during the mission (see CHAPTER 4,
paragraph F.15).

A unit commander must issue orders only to the
operator who will be in charge for an ordered patrol
(including to Crewman qualified Auxiliarists
operating special purpose facilities for ordered
patrols), not the owner who provides the facility.
Only facilities currently accepted by the director
(e.g., operational or special purpose) are authorized
to be employed on an ordered patrol/mission. When a
unit commander assigns an operator to orders, the
unit commander must determine whether the facility
identified on the orders is owned by that operator.
If the facility is not owned by the operator, the
owner must have already authorized the facility's use
by the operator. This authorization must be in
writing and may be for a special group of
Auxiliarists (for example, all qualified Auxiliary
Coxswains or pilots) or specific Auxiliarists. There
is no limit to the number of groups or individual
names that the owner may list on the authorization.
However, for each group or individual authorized, the
owner must stipulate that either the owner must be on
board as a member of the crew or the owner does not
have to be on board. All authorizations must be on
file with the director before the ordered mission.
See paragraph I for an authorization letter format to
follow. The owner must submit an authorization
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annually or when changes occur.

Once underway or airborne, the operator may terminate
the patrol due to weather, engine or equipment
failure, crew fatigue, injury, or other reasons. The
owner, 1f aboard, may terminate the patrol if, in the
opinion of the owner, the facility or crew is being
placed in jeopardy. Upon termination, the operator
must report the circumstances to the unit commander,
if possible. The patrol ends upon return to the dock
or airport.

Orders are normally given to operators of boats and
aircraft using the standard Auxiliary Patrol Order
form. Unit commanders may also issue orders to
operators of radio or special purpose facilities, or
to only personnel (no facility) for an operational
support mission. An example is issuing orders to an
Auxiliarist with an Auxiliary Radio Facility aboard a
motor home (that is, a transportable station) to be a
stationary command post to support a marine event or
deployed Special Purpose Facilities.

For aircraft, unit commanders may issue orders by any
of the following methods:

(1) Written orders issued in advance of an
operation.

(2) Listing the order in the unit commander's unit
Auxiliary order log.

(3) Listing the order on an air station flight
schedule signed by competent authority.

Whenever an Auxiliary aircraft is being considered
for SAR deployment, the unit commander must notify
the district rescue coordination center (RCC) or
operations center.

To receive reimbursement for a reimbursable
patrol/mission, the operator must follow the
instructions for the Auxiliary Patrol Order form (CG-
5132) and those issued by the unit commander. This
chapter explains reimbursement in paragraph A.3.

Verbal Orders. In emergencies and when necessary in non-
emergencies, a unit commander may issue verbal orders
(either reimbursable or non-reimbursable). Unit
commanders must make appropriate log entries, noting the
verbal authorization, in the unit's Auxiliary order log,
SAR case file, or radio log. Unit commanders MUST issue
follow-up written orders with corresponding case numbers
as soon as possible for reimbursable orders and for non-
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reimbursable orders where injury, damage, or mishap
occurs. CHAPTER 4, paragraph B, covers actions by
Auxiliarists preceding receipt of ANY Coast Guard order.

Reimbursable vs Non-reimbursable orders.

a.

Non-reimbursable. Non-reimbursable orders provide
death, disability, and medical benefits for
Auxiliarists on board a facility. The orders also
provide financial protection against facility damage
and financial protection in case of damage to other
property or personal liability. Non-reimbursable
orders do not provide for any reimbursement of
expenses.

(1) This kind of order is appropriate for missions
where an Auxiliarist is willing to carry out the
mission without reimbursement.

(2) Consistent with the district commander's policy,
unit commanders may issue non-reimbursable
orders to operational surface facilities
underway to a recreational opportunity within
the district (fishing area, vacation cruise,
etc.) for the transit to and from such
opportunities. The appropriate requirements for
an operational mission must be met while
underway. Once reaching the recreational spot,
the operator must remove all patrol signs,

flags, and uniforms. The operator must then
tell the controlling Coast Guard unit that the
facility is standing down. If the non-

reimbursable patrol is resuming on the return
trip, the operator must then restore patrol
items and advise the Coast Guard unit.

Reimbursable. All features of non-reimbursable
orders apply to reimbursable orders. The only
difference is the Coast Guard reimburses the operator
for certain authorized expenses for an operational
mission. To receive reimbursement, the Coast Guard
may require the operator to submit receipts
(regardless of the amount) along with the completed
Auxiliary Patrol Order Form (CG-5132). 1It's always a
good idea to get receipts just in case there is ever
a question as to the service or cost. To determine
the current Coast Guard reimbursement requirements,
check with the director. A receipt is paperwork the
vendor provides to the user to indicate the service
cost.

(1) If authorized, reimbursement for a patrol may
include the actual necessary expenses of
operation (for example, payment for fuel, oil,
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landing or ramp fees, subsistence, and ice,
chargeable against district accounting data) .
When trailering a facility, wvehicle gas, bridge
tolls, ramp or hoist fees, and park entrance
fees may also be reimbursable. The calculated
reimbursement for trailering costs may be based
on the Auxiliarist's costs for those authorized
items listed above, or a mileage payment may be
authorized, in lieu of vehicle gas, plus
authorized fees and tolls. The Coast Guard
provides payment to an Auxiliarist for meals on
the current Basic Allowance for Subsistence
(BAS) rates. These rates may be found in the
Coast Guard Pay Manual, COMDTINST M7220.29
(series). 1If available, the Coast Guard may
furnish subsistence in kind (for example, food
furnished by the Coast Guard or a Coast Guard
authorized vendor) instead of reimbursing an
Auxiliarist for meals. While on orders,
Auxiliarists must substantiate any single
authorized expenditure of more than $25.00 by
dated, paid, receipted bills.

(2) Unit commanders are authorized and encouraged to
issue reimbursable orders to Auxiliarists
engaged on sole state waters.

(3) Auxiliarists must submit claims for the
reimbursement of authorized out-of-pocket
mission expenses on the Auxiliary Patrol Order
form (CG-5132). All claims must be submitted
within 30 days after completing the orders.

c. Compensation. The Coast Guard may not authorize
compensation for personal services of Auxiliarists.

Appropriate Orders. Unit commanders may schedule
operational activities (see CHAPTER 4), not specifically
requiring use of form CG-5132, using the standard Coast
Guard order form or equivalent. Refer to the Auxiliary
Manual, COMDTINST M16790.1 (Series), for details.
Auxiliarists are also authorized to perform various types
of operational activities without Coast Guard orders,
provided the activity does not involve the movement of
any Auxiliary facility. Such activities include, but are
not limited to, Auxiliary meetings, ashore training,
disaster relief, performing CMEs, and performing duty
ashore at a Coast Guard facility or a facility adopted by
an Auxiliary unit. Qualified Auxiliarists, who are
authorized to perform these activities, are considered to
be assigned to duty while performing them. These
activities should be scheduled by the appropriate
Auxiliary unit commander. Auxiliarists performing these
activities are authorized to use operational support
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equipment reasonably required to facilitate the mission
activity (see CHAPTER 4, paragraph F.13.c). The legal
protections for assignment to duty are detailed in the
CHAPTER 5 of the Auxiliary Manual, COMDTINST 16790.1
(Series) .

5. Contingency ("Pocket") Orders. There is a chance
operationally qualified Auxiliarists may discover SAR
situations while not under orders and not in contact with
the unit commander. Unit commanders may issue
contingency (pocket) orders for these situations but only
to the operators of operational surface facilities.

These operators may voluntarily activate these orders
when necessary. Unit commanders may issue these orders
under the following conditions.

a. Contingency orders must show an authorized period --
not to exceed a single fiscal year.

b. Contingency orders are normally non-reimbursable.

c. Unit commanders may only write contingency orders for
qualified operators of currently inspected
operational surface facilities. Only those
Auxiliarists may activate those orders. The unit
commanders may not write contingency orders for the
pilots of Auxiliary aircraft or operators of
Auxiliary radio facilities.

d. To activate contingency orders, the operator must
have a minimum qualified crew on board and follow all
patrol requirements -- except being in uniform and
displaying patrol sign boards. Non-Auxiliary guests
must wear PFDs and may not become involved in
operations. The total number of persons on board
must not exceed the manufacturers stated maximum
capacity.

e. The operator must make every effort to contact the
unit commander before getting underway, or as soon as
practicable, to report the circumstances of the
activation. This method includes by cellular
telephone, relays through law enforcement or (state
or local) government agencies, or civilians.
Operators may use Auxiliary Radio Stations or
Auxiliary duty officers to help in relaying this
information.

f. CHAPTER 4, paragraph B, outlines Coast Guard and
Auxiliary responsibilities regarding the actions of
Auxiliarists before they activate their contingency
orders.

B. Contributions. Occasionally, a person who has been helped by
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the Auxiliary insists on giving a monetary contribution.

Policy regarding gift acceptance procedures are found in

CHAPTER 5, paragraph G of the Auxiliary Manual, COMDTINST
M16790.1 (series) .

1. Auxiliarists must make every reasonable effort to refuse
such a contribution. When this refund cannot be done
without causing embarrassment to the Auxiliary or to the
contributor, follow the policy outlined in the Auxiliary
Manual. Summarized, the policy requires the Auxiliarist
to forward any gift to their director for acceptance on
behalf of the Coast Guard Auxiliary.

2. Once the gift is accepted on behalf of the Auxiliary, the
gift may be processed per the donor's instructions. 1In
the case of a projected gift, once the Coast Guard
accepts the gift in concept, the Auxiliary unit involved
may receive the gift directly from the contributor.

Mishap Reporting. The individual or unit with first
knowledge of an accident or incident, must report all
available information per district requirements. This report
is normally to the unit commander that issued the orders, who
then must pass the information to the appropriate Coast Guard
commands and Auxiliary leadership. The Coast Guard will
direct appropriate investigations as necessary.

Damage Claim Procedures. Report the loss or damage sustained
or caused by an Auxiliary facility operating under orders to
the unit commander and the director (which can be one and the

same) as rapidly as possible (see paragraph C). The
Auxiliarist should also tell their own insurance company of
the incident. This process helps protect the Auxiliarist in

case the Coast Guard, after any required investigation,
denies the claim.

1. Facilities And Equipment Eligible For Damage Claims. The
following types of facilities and equipment which are
lost or damaged may be eligible for reimbursement under
appropriate circumstances.

a. Auxiliary operational facilities (vessels, aircraft,
and radio stations).

b. Special purpose facilities, facility equipment, and
operational support equipment.

c. In the case of a trailered Auxiliary facility, the
trailer is equipment for which a claim may be made
only if the trailer is damaged in the following
circumstances:

(1) While towing the vessel from its normal storage
or mooring location on a reasonably direct route
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d.

to a launching ramp appropriate for the assigned
area; or

(2) During a similar trip to return the vessel to
storage or mooring; or

(3) While the trailer is parked at the launching
facility during the assigned mission.

A motor vehicle, or the trailer housing a radio
facility, which incurs damage either towing a
trailered facility or transporting a mobile radio
facility pursuant to official orders, but only if:

(1) The damage was incurred while traveling in a
reasonably direct route to or from an
appropriate launching ramp, the point of duty or
while being used during the assigned mission;
and

(2) No third party was involved in the causation of
the damage; or

(3) If a third party was responsible for the damage
and reasonable efforts to identify or locate the
third party have been unsuccessful or the third
party is both uninsured and insolvent.

Damage Claims. Do not begin repairs (except in
emergencies) nor file orders for reimbursement until
authorized to do so by the Coast Guard. Take the steps
necessary to safeguard the damaged facility from further
damage or loss without waiting for further instructions.

a.

Auxiliarists must submit their damage/loss claim per
district and Maintenance and Logistics Command (MLC)
directives. The Coast Guard will investigate the
claim under appropriate MLC guidelines. However, no
investigation is required for a minor claim (a claim
whose total does not exceed $200) unless the unit
commander is not satisfied with the information
provided (for example, the claim does not support a
finding that the "ordered" activity was the cause of
the damage/loss). The director or the unit commander
may guide and help Auxiliarists submit their claims.

The Coast Guard will not pay a claim if the
damage/loss 1s attributable to normal wear and tear
or improper maintenance. In addition, the
damage/loss must be linked to some identifiable cause
during the "ordered" activity. If the damage/loss
has no identifiable cause, the Coast Guard presumes
the claim arose from normal wear, a defect in the
facility, or improper maintenance. Therefore, the
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owner will not receive compensation. However,
Auxiliarists may choose to submit a claim which
totals $200 or less (a minor claim) without the
necessity of investigation or proof of an
identifiable link between the "ordered" activity and
the minor damage/loss. Payment for a minor claim may
be authorized by the unit commander but it comes
directly from the unit commander's normal operating
expenses, which may affect the timeliness of the
claim payment. Payment for an investigated claim
comes out of the "general" Coast Guard claim fund.

c. A claim is not payable if such results wholly or
partly from the gross negligence or willful
misconduct of the claimant.

d. A unit commander may give the Auxiliarist(s) the
benefit of the doubt in recommending payment of a
claim which may have resulted from gross negligence
or other questionable conduct of the Auxiliarist(s)
involved, but the recommendation should also take
into account the results of the claim investigation.
The results of the claim investigation may require
the Auxiliarist(s) involved to undergo additional
training, re-qualify for all or part of their
qualification level, and/or to pass a check ride
prior to receiving additional Coast Guard orders.
The investigation may also recommend, as appropriate,
an Auxiliarist's certification be suspended or
revoked.

e. If the unit commander is not going to recommend full
payment of the claim, a written explanation of the
denial (whether in whole or in part) shall be sent to
the claimant. The claimant has fifteen days to
provide additional information to the unit commander
to substantiate full payment of the claim. A copy
shall also be sent to the director.

f. District commanders are authorized to designate and
assign Auxiliarists to investigate Auxiliary facility
damage claims if there are no Coast Guard personnel
close enough to conduct a visual inspection of the
damage.

Loss Or Damage To Personal Property. Auxiliarists must,
to the extent possible, remove all personal property from
Auxiliary facilities under orders. Personal property
includes items of a personal nature not considered to be
"boat or aircraft" equipment or equipment necessary for
the Coast Guard mission. The Coast Guard realizes in
some circumstances it may be impractical to remove and to
safeguard these items before using the facility for Coast
Guard purposes.
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a. The responsibility to determine whether reimbursement
for loss or damage is appropriate rests with the
Coast Guard. The Coast Guard will consider the
facility's civilian use in determining what is
reasonable to be aboard. However, personal items
reasonable to be on an Auxiliary facility do not
include high value items. Usually, the Coast Guard
will not reimburse Auxiliarists for their loss or
damage.

b. The limits for reimbursement for authorized items are
found in the Allowance List-Depreciation Guide,
enclosures (1), and the Appreciation Table, enclosure
(2) to the Coast Guard Claims and Litigation Manual,
COMDTINST M5890.9 (series). The depreciation rates
and maximum payment amounts in these tables are set
by the U.S. Government as guides and are subject to
variation and frequent change. Therefore, copies of
these tables are not included in this manual.

c. Auxiliarists should understand the Coast Guard
computes reimbursement for authorized items in the
same way an insurance company computes payment for
losses. In most cases, reimbursement does not
remunerate the Auxiliarist for the full cost of lost
or damaged items; normally there is a significant
difference.

d. The Coast Guard Authorization Act of 1996 provides a
member of the Auxiliary, while assigned to duty,
shall be deemed a Federal employee for the purpose of
resolving, under the Military Personnel and Civilian
Claims Act of 1964 (31 U.S.C. 3721), claims relating
to the damage or loss of personal property of the
member incident to such duty. Such claims must be
filed per the procedures set forth in the Coast Guard
Claims and Litigation Manual, COMDTINST M5890.9
(series) .

Personal Injuries. See CHAPTER 5 of the Auxiliary
